ProceduresAcademic Program Actions (APA)

Procedures contained herein are intended for use with the Academic PAagiam(APA) form
developed in September 2013 by the Office of Institutional Research, Planning & Effectiveness (IRPE).

With its adaptation for EchoSign useApril 2016, IRPE split the process



ProceduresAcademic Program Actions (APA)

After meeting with the Associate Provost and upon completidimedfPA ConceptualApproval the

initiater shouldthenproceed to prepatée APA formin EchoSign ,\WHPV LQGLFDWHG DV 35HTXI
$W W D F K P H @dhveptiralAppevEiorm must beattached in EchoSigoefore theinitiator signs

the form to send to the required signéngernD O 35HTXLUHG $S SheR¥dadnént CIRQiIF@ X G H

School Director, College Curriculum Committee, College Désstitutional Effectiveness Committee

(IEC), Graduateor Undergraduate Academic Council, and the Senior Vice Chancellor for Academic

Aff airs.EchoSign will facilitate distribution of complet&PA form.

The APAprocesdas been developéd includeall information necessary for an ACH¥otification of

Intent to Submit a ProposalliSP :KHQ DOO LQWHUQDO 35HT Xacyuited, §& SURYDO V'
initiator should consult the appropriate Associate Provost to format infornfiatitre ACHE template.

The Associate Provost for Graduate or Undergraduate studiesewi# ashe point of contact for the

ACHE notification and approval press. IRPE will serve as the point of contact for the SACSCOC

notification and approval procedRPE will draw information from the documetitan submitted with

the completed\PA form and fromrelevant ACHE documentatido submit documentation for

SACSCOCAny documents sent to geceivedfrom SACSCOC are scanned aattached to an email

that is thersentto the initiator, appropriate College Deampropriate Associate ProvpSienior Vice

Chancellor for Academic Affairsand other requirediversity staff.

The APA form and other corresponding forms are locateutas://www.troy.edu/irpe/forms.html
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