
 
 

 

 

  
 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

  

TROY UNIVERSITY 

Staff Handbook 

For Classified and Professional Personnel 

REVISION – April 13, 2016 

The policies, practices, and benefits discussed in this handbook are general operating guidelines, 

which do not represent a contract of employment and remain subject to change at any time by 

Troy University. 

1 





 
 

   !
        

  !
       !
!    !
!    !
!     !
!     !

 !
! j
ET
Q
q
12 12 588 768 re
W n
BT
/CS0 cs 0 0 0  scn
/TT2 1 Tf
0 Tc 0 Tw 0 Ts 100 Tz 3 Tr 10.8 0 0 10.8 539.5 593.041



 
 

      !
   !

!   !
!    !
!    !

  !
!   !
!   !
!    !
!    !
!    !
!   !
!     !
!   !
!   !
!   !
!     !
!     !

    !
!   !
!   !
!    !
!       !
!     !
!    !
!    !

!   !
  !

!         !
  !
  !

      !
       !

    !
    !

     !
      !

     !
     !

5.12.12 Medical Re-Certification during Extended Leave 
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Equal Employment Opportunity 

Troy University recognizes its legal and moral obligation to provide an employment environment 

in which opportunities are available to all qualified individuals without discrimination on the 

basis of race, color, sex, age, political or religious opinions or affiliations, national origin, 

disability, protected veteran status, genetic information, sexual orientation, gender identity, or 

gender expression, except in those cases in which sex, age, national origin, or disability are bona 

fide occupational qualifications. The University affirms its commitment to this principle. The 

University also commits itself to maintaining on a nondiscriminatory basis the conditions for 

continuing employment and for individual advancement. Troy University is committed to the 

following principles and procedures: 

1. Recruiting, employing, training, retaining, and promoting individuals in all employment 

classifications, without regard to race, color, sex, age, political or religious opinions or 

affiliations, national origin, disability, protected veteran status, genetic information, 

sexual orientation, gender identity, or gender expression, except in those cases in which 

sex, age, national origin, or disability are bona fide occupational qualifications. 

2. Rendering employment decisions to advance the principle of equal employment 

opportunity. 

3. Insuring that promotion decisions are based upon the principles of equal employment 

opportunity by imposing only valid requirements for promotional opportunities. 

4. Insuring that all personnel actions, such as compensation, benefits, transfers, and leave 

policies, are administered without regard to race, color, sex, age, political or religious 

opinions or affiliations, national origin, disability, protected veteran status, genetic 

information, sexual orientation, gender identity, or gender expression, except in those 

cases in which sex, age, national origin, or disability are bona fide occupational 

qualifications. 
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5. Providing a work environment in which harassment of employees by other employees or 
non-employees is not tolerated; viz., any form of harassment related to an employee's 

race, color, sex, age, political or religious opinions or affiliations, national origin, 

disability, protected veteran status, genetic information, sexual orientation, gender 

identity, or gender expression, except in those cases in which sex, age, national origin, or 

disability are bona fide occupational qualifications. 



 
 

 

  

 

  

 

 

 

 

  
 

  

 

  

   

 

 

 



 
 

 

  

  

  

 

 

  
   

 

 

 

  
 

  

     

 

  
 

  

 

  
 

 

 

 
 

• Receive signature approval from Department Head, Sr. Vice Chancellor and

Chancellor prior to commencement of arrangement

• Have supervisor and employee sign the agreement

• Forward agreement to Human Resources for inclusion in the employee’s

personnel record

6.35 KEYS 
Keys are available as required through the supervisor, or appropriate campus office, and must be 

returned upon termination prior to the receipt of final compensation.  Final pay may be withheld 
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